Student Trustee Role Information

What is a Trustee Board?
The board of trustees of Hull University Union Limited is made up of four selected external trustees, five student officer trustees and four elected student trustees. The Trustee Board is the ultimate decision making body at HUU and has overall responsibility for charity governance, budget and strategy. Daily management and administration is delegated to the Chief Executive, senior management team and staff.

The Board’s main tasks are:
· To create and regularly review the strategic direction of the organisation.
· To ensure an appropriate mission, vision and values are in place.
· To ensure policies and activities constitute good practice and are in keeping with our aims.
· To ensure we meet the legal and financial requirements of a registered charity and students’ union.
· To ensure the long term financial stability of HUU.
· To ensure our resources are used to best effect.

What are the benefits of being a Student Trustee?
Student trustees develop a number of skills which help to improve employability, including:
· Strategic planning
· Financial/budget management
· Decision making
· Understanding of charities.

As a student trustee you will make contacts with a broad range of skills and experience from varying industries; as well as having the opportunity to share your experience of being a student at Hull to make change.

What support do Student Trustees get?
Student trustees receive a full induction to HUU, meeting will staff from various departments to understand the services offered to students. In addition, student trustees will complete online trustee training modules and will be offered the opportunity to attend trustee conferences ran by the National Council for Voluntary Organisations (NCVO).

Student Trustees are assigned to a Student Officer as part of a buddy system, buddies maintain regular contact throughout the year and meet before meetings to review the meeting papers. Student Trustees are also mentored by an External Trustee and the HR Manager.

What is expected of a Student Trustee?
Student Trustees are expected to attend 5 trustee board meetings a year in addition to a trustee away day in July. Meetings take place on a Thursday, starting at 10.30am and finishing by 2pm. Student Trustees must ensure they read the papers in advance of the meeting.

Student Trustees are also invited to join one of the board sub-committees. The Appointments & Governance Development committee meets 4 times a year and is responsible for HUU governance procedures, charity governance and trustee recruitment. The Finance, Audit & Risk Committee meet 5 times a year and are responsible for monitoring financial performance, risk management, insurance renewals and commercial operations at HUU.


Our Student Trustees should be willing to adopt and follow Nolan’s Seven Principles of Public Life:
· Selflessness 
Trustees should take decisions solely in the best interests of HUU.  They should not do so in order to gain financial or other material benefits for themselves, their family or friends.
· Integrity
Trustees should not place themselves under any financial or other obligation to outside individuals or organisations that might influence them in the performance of their official duties or undermine the reputation of HUU or its staff.
· Objectivity
In carrying out HUU business, including making appointments, awarding contracts or recommending individuals for rewards and benefits, Trustees should make choices based on merit.
· Accountability
Trustees are accountable to HUU’s members for their decisions, the effectiveness of the Board and the performance of the organisation.  
· Openness
Trustees should be as open as possible about all the decisions and actions they take.  They should give reasons for their decisions and restrict information only when the wider membership interest clearly demands.
· Honesty
Trustees have a duty to declare any private interests relating to their HUU duties and to take steps to resolve any conflicts arising in a way that protects the interests of HUU.
· Leadership
Trustees should promote and support these principles by leadership and example.  They should strive to attend all meetings regularly, ensure they prepare and contribute appropriately and effectively.  They should bring fair and open-minded views to all Board discussions and ensure that decisions are made in HUU’s best interests.

Who can become a Student Trustee?
To become a Student Trustee, you must be a registered student at the University of Hull in 2018/19. 

How do I apply to become a Student Trustee?
To apply to become a student trustee, you should complete and return the following documents to the Executive Support Co-ordinator (e.normington@hull.ac.uk) by noon on 9th February 2018.
· HUU nomination form
· HUU application form
· Trustee declaration

All applicants will be interviewed by an Appointments Panel prior to election. Applicants should note the following dates.
· Nominations open on 29th January 2018 and close on 9th February 2018 at noon.
· Interviews will be held week commencing 12th February 2018.
· Voting for the elections opens on 12th March and closes on 16th March 2018.






[image: ]
APPLICATION FORM                                
	Vacancy:    Student Trustee          Closing Date for applications:   9 February 2018, 12 noon 


Personal Details

Surname:						First Names:							 
Address:						

Post Code: 	  	
Mobile No:						Email:						 	




																																																																								
	Education & Training

	Schools, Colleges and Universities attended
	From
	To
	Courses taken/Examinations passed, with grades

	
	
	
	

	Professional Qualifications & Membership of Professional Institutions (with dates)



	Recent or Most Recent Employment

Company/Employer Name:                                                  Position held:
Company/Employer Address:                                               Postcode:                                                                             
Dates of employment in role:

Summary of main duties and responsibilities:




	Previous Employment / Voluntary Work

	Employer
	From
	To
	Position, key duties & reason for leaving

	
	
	
	

	Experience

	

Signature of applicant:                                                                              Date: 


	Please send application to Emily Normington, Executive Support Co-ordinator , Hull University Union, Student Central, Cottingham Road, Hull HU6 7RX  or by email:  e.normington@hull.ac.uk
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Trustee Declaration
Hull University Union 

There is a substantial body of government legislation and case law concerned with our activities and with the conduct of the sabbatical officers, student trustees and external trustees who make up our trustee board.  

A list of circumstances which may prevent you from becoming a trustee are detailed below.

You are not allowed to be a trustee if you:

· Are under 18 years of age
· Have been convicted of an offence involving dishonesty or deception that is not regarded as legally spent
· Are an undischarged bankrupt
· Have ever been removed from office as a charity trustee by a court or by the Charity Commission 
· Have ever been disqualified under the Company Directors Disqualification Act 1986
· Have made compositions with your creditors from which you have not been discharged
· Have been disqualified by the Charities Act 2011 from acting as a charity trustee because of misconduct

I understand that as a trustee I must act personally and not as the representative of any group or organisation and that I will remain independent and will not come under the control of any external organisation or individual.
I understand that as a trustee under no circumstances should I accept gifts or hospitality where this could be seen as being likely to influence the decisions of the Board.

I have read and understood the criteria above for being a trustee and confirm that I am eligible to become a trustee.  

Signed	     ………………………………	Print Name	…………………………

Date	     ………………………………
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